Progressions Meeting Preparation Worksheet
Use this worksheet to organize your perspective, possible materials, and questions before a Progressions Committee meeting.
	Name  __________________________________
	Meeting date  __________________________________



	Understanding the Meeting


What is the stated purpose of the meeting?
	

	


What information may the committee review?
	

	


	My Perspective


What happened, and what circumstances are important to explain?
	

	

	


What have I learned, and what will I do differently?
	

	

	


	Materials and Questions


	☐  Academic record or unofficial transcript
	☐  Talking points or notes

	☐  Relevant supporting documentation
	☐  Plan for next steps


Questions I want to ask
	

	

	


Important note: Preparation support does not guarantee a particular committee decision.
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